[bookmark: _GoBack]The travel authorisation has to be sent by the PI or delegated person at least 10 days before the date of the event, to the following email address: cericgrants@ceric-eric.eu 
The email should contain:

1. Subject: Project’s acronym, travel authorisation
2. Body of the email: 
a) Authorised person (should  be mentioned in the list of collaborators the PI sends to CERIC administration)
b) Destination 
d) Start date and end date
e) Scope 
g) Estimation of the costs 
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